The VIP Parent's Guide
to Stress-Free
Party Planning

The Ultimate Checklist
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arty Decide on a Theme Clean House L
Venue/Entertainment Pick Up Party Supplies
Set a Date/Time Pick Up Food, Drinks, & Ice
Decide # of Guests Choose an Outfit
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Order Invites

Day Before

Pick Up Cake

Order Cake Prep/Cook Food

Plan Menu Set Up Tables & Chairs

Hang Decorations &
Games. Assemble Party
Favors

Send Out Invites

Order Party Favors

Order Decorations
1
Order Table, Chairs, Etc. Finish/Set Out Food
Plan Games/Activities l Put Ice & Drinks in Coolersl |
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Define Your Vision

@ Choose a theme reflecting your child's interests.
. @ Set a budget and stick to it. a
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Book Key Services

@& Secure venue and entertainer in advance.

@ Arrange catering, decorations, and equipment.
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Plan the Schedule

. @ Outline timeline: setup, activities, wind-down. >
@ Share schedule with the entertainer/coordinator.
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Prepare for the Unexpected ]
@& Backup plan for outdoor events (rain). L
@ Keep a list of emergency contacts.

. Enjoy the Day .
@ Delegate tasks to your team.

. @ Savour the joy—you've earned it! n

Let's Get This Party Started!




